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The following standards are those that are listed in the Occupational Information Network for any 





Documenting/Recording	  Information	  —	  Entering,	  transcribing,	  recording,	  storing,	  or	  maintaining	  information	  in	  
written	  or	  electronic/mag	  	  

Assisting	  and	  Caring	  for	  Others	  —	  Providing	  personal	  assistance,	  medical	  attention,	  emotional	  support,	  or	  other	  
personal	  care	  to	  others	  such	  as	  coworkers,	  customers,	  or	  patients.netic	  form.	  

Developing	  Objectives	  and	  Strategies	  —	  Establishing	  long-‐



• Demonstrate basic computer skills including the ability to use computer hardware and software to enter 
data, to use Internet search engines, to send and receive e-mail, to use word processing programs such 
as Microsoft Word, and to be able to effectively learn other programs such as Microsoft PowerPoint. 

• Perform basic arithmetic (addition, subtraction, multiplication, or division), geometry, and statistics quickly 
and correctly.  

Communication Skills: 

• Clearly communicate information and ideas verbally so others will understand.  
• Clearly communicate information and ideas in writing so others will understand.  
• Speak in front of a group of individuals.  
• Understand the English language to understand lectures, instructions, concepts, 

narratives and to ask questions and understand answers. 

Cognitive Skills: 

• Read and understand information and ideas presented in writing (on paper and on electronic devices).  
• Attend to written and verbal information for a minimum of 5 hours. 
• Use logic and reasoning to identify alternative solutions, conclusions, or approaches to problems.  
• Understand the implications of new information for both current and future problem-solving and decision-

making.  
• Identify information by categorizing, estimating, recognizing differences or similarities, and detecting 

changes in circumstances or events.  
• Demonstrate the ability to analyze data, analyze activities, evaluate patient responses to treatment, and 

complete course work/assignments.  
• Understand the consequences of errors.  
• Analyze information and use logic to address school-related issues and problems.  

Social Skills: 

• Ask questions when appropriate, and not interrupt at inappropriate times.  
• Adjust actions in relation to others’ actions.  
• Develop constructive and cooperative working relationships with others and maintain them over time.  
• 



o Exert maximum physical force to lift, push, pull, or carry objects weighing up to 50 pounds 
o Quickly and repeatedly bend, stretch, twist, or reach out with your body, arms and/or legs.  
o Maintain the exerting physical force over long periods of time without getting winded or out of 

breath. 
o Exert muscle 


